Academic Principal
Beijing International Bilingual Academy — Beijing, China
July 2025

Ovetrview:

Established in 2006, Beijing International Bilingual Academy is an esteemed private IB bilingual
school serving nearly 1,800 students across Eatly Years, Elementary School, and Middle/High School
divisions. The school has grown from a small institution with just four teachers and 44 students in its
first year to a thriving educational community with 1,700 students and 338 staff members. As an
international bilingual school, we are accredited by or associated with WASC, 1B, ACAMIS,
Cambridge, EARCOS, ISAC, International ACAC, among others. We are secking a dedicated and
visionary Schoolwide Academic Principal to provide leadership, oversight, and guidance to the
academic divisions and principals, while advancing curriculum development, articulation, planning,
and improvement.
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Key Responsibilities:

1. Academic Leadership and Oversight:

Provide strategic leadership and vision for academic programs across all divisions (Early Years,
Elementary, Middle/High School).

Supervise and support division principals, fostering a collaborative and effective leadership
team.

Lead schoolwide committees in the academic and strategic development of the school.

Ensure alignhment of the school’s mission and goals with academic practices and policies.
Collaborate with divisional leadership to strategically recruit top-tier professional leadership

and teaching personnel to achieve the school’s targeted goals and benchmarks.

2. Curriculum Development and Improvement:

Oversee the development, implementation, and evaluation of a rigorous and comprehensive
curriculum, including Play-Based/Montessori for eatly years, an Integrated US Common Core
and Chinese National Curticulum for elementary, and IB/IGCSE for middle/high school.
Collaborate with the Head of School to lead academic committees and core leadership in
advancing the school’s strategic goals, action plan, and improvements.

Foster continuous improvement in teaching and learning practices through innovative,
research-based strategies.

Promote a cohesive and articulated curriculum across all grade levels.

3. Strategic Planning and Development:

Lead the academic strategic planning process, ensuring alighment with the school’s overall
strategic goals.

Identify and implement initiatives that enhance academic excellence and student achievement.
Collaborate with school leadership to set long-term academic priorities and goals.
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4. Budget and Resource Management:
- Develop and manage the academic budget, ensuring effective allocation of resources to
support teaching and learning.
- Oversee resource planning and procurement to meet the needs of students and staff.
- Ensure financial sustainability and accountability within the academic divisions.

5. Professional Development:
- Design and implement professional development programs to enhance the skills and
knowledge of academic staff.
- Foster a culture of continuous learning and professional growth among teachers and
administratots.

- Encourage innovative teaching practices and the use of technology in the classroom.

6. Community Engagement and Communication:
- Build strong relationships with students, parents, and the wider school community.
- Effectively communicate academic goals, progress, and achievements to all stakeholders.
- Represent the school in academic forums, conferences, and community events.

Quualifications:

® Advanced degree in Education, Educational Leadership, or a related field.

® Extensive experience in academic leadership, preferably within an IB school setting.

® Proven track record in school leadership, particularly in curriculum development, strategic
planning, and budget management.

e Strong interpersonal and communication skills, with the ability to build positive relationships
with diverse stakeholders in an international context.
Commitment to fostering a multicultural and inclusive educational environment.
Proficiency in bilingual education and a strong understanding of the IB curriculum
framework.
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TO APPLY: Interested and qualified candidates should submit, and as separate documents, the
following materials:

Current resume, including phone number and email address
Cover letter stating interest in and qualifications for the position
An educational philosophy statement focusing on bilingual education and DEI]

> b

Reference List

To Rice Bryan (rbryan@carneysandoe.com), and Sabrina Zurkuhlen
(Sabrina.zurkuhlen@carneysandoe.com). Please do not contact the school directly.

Application Deadline: Accepting applications until filled.

Beijing International Bilingual Academy is an equal opportunity employer and encourages applications
from all qualified individuals. We celebrate diversity and are committed to creating an inclusive
environment for all employees.
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